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Steps for Creating you Microsoft Account

Step 1: Please go to https://signup.live.com/signup.aspx?lic=1 and register the email

address you will use to access the CJLEADS SharePoint Training Site.
Enter E-Mail Account Create Password & Document

L W
Microsoft
BE Microsoft - !

€ @gmail.com
Create account

Create a password

Enter the password you would Rke to use with your
account.

Once Created — Log in with E-Mail Account & Password

B Microsoft
@gmail.com
Create account

We need just a little more info to set up
account

Additional Details to Complete the Verification Process

-
B® Microsoft B® Microsoft
@gmail.com < @gmail.com

Add details Verify email

nte e c e > sent tc W @ gmail.com. If
We need just a little more info to set up your er the code we sent to @g
account u get the email, check your junk folder or

Country/region
United States

Birthdate

Month



https://signup.live.com/signup.aspx?lic=1
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Step 2: Once you register your email, you MUST verify your email address with
Microsoft.  You will receive an email from the Microsoft Account team to
complete this step.

Verify your email address

Microsoft account team «account secury-noren’y accouniproie )
e e ) B= Microsoft

Microsoft account < @gmail.com

Verify your email address Creataiaccount

Before proceeding, we need to make sure a real
person is creating this account

ount, we Just need to make sure this email address is yours.

New

ameone else might have typed your email address by mistake

Step 3: After your account is registered, please contact CJLEADS Training Team
advising registration process has been completed.

Once your Microsoft Account is created, you will see the Microsoft home page. Let

cjleadstraining@nc.gov know once you have those steps completed so we can send you an
invitation to the Training site.

B Microsoft | Account vourinfo Privacy Secury Rewsrds Payment&biling © Services & subscriptions  More v

Q " Outlaw
NI l.com

WATENTE DEHEE < Add a way to pay > Tell me more > Add a device >

Connect your family accounts

Manage screen time, content settings and more. How? Create a Microsoft account for
everyone in your family and add them.

Add a family member >



mailto:cjleadstraining@nc.gov
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Step 4: We will then send an invitation to your registered email, where you join the

training site.
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F

CJLEADS Training and Registration

Private group with guests - 12 members

Welcome to CILEADS Training and Registration. Use the
group to share messages and files, and to coordinate
group events.

- s

Email with ease Read group files < CI iCk H e re

Access files shared in your

Start a conversation with

your new group. new group.

c' Bell, Danny R e Chasten, Bonita B
‘ Parrish, Rodney D @ Poale, Minnie L
@ ‘Whittington, JoAnn M @

You'll start receiving group conversations and calendar events in your inbox.

To stop receiving group conversations and calendar events, you can always leave the group.

Now you are set to access the Training Page with Links to LMS
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Students
LMS User Guide

Welcome to the

LMS User Registration Video

* Note the
htps//negov.csod <

Now that's a lot

of class! Training F
Choose the one

that fits your role. Plo 0

to check availability and for any new classes added.

MARCH

links require

om/ (Statewide Users)

Link to LMS via BEACON (State Employees Only)

Adverse Weather Policy

eedback

Links to Access Course Information and to Register

™a Tradner Evaluation Survey anc et us knaw now we re

Listed below are the training dates lable to all users for CJLEADS. Please login to LMS




