Microsoft Teams meetings

Need help? Use the Chat for questions or support. -

MEETING CONTROLS

CHAT OPTIONS

+ Add an app

§53 Device settings
Ar Call health
5 Meeting notes

(i) Meeting info

¢ callme

%% Apply background effects

Turn on live captions

Type a new message

i ©

@ Start recording

B3 Start transcription

Don't show chat bubbles

X Turn off incoming video

(» Help




All Things M365

‘4. Empower to Achieve
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Level up your Excel with
Power Automate

Patrick Doran, NCDIT Transportation
May 2024 NCDIT][



About your presenter: Patrick Doran

e State of NC since 2008, NCDOT and NCDIT Transportation
* Leads a dozen of your favorite coworkers

* SharePoint since 2011

* Power Automate since 2020

* Excel since the late nineteen-hundreds \. "l
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What repetitive tasks can you automate?

* 30vyears

* 1560 weeks
11k days
87k hours

e 5M minutes*

Plenty of chances to serve the taxpayer.

A 1-minute daily task over a career... 8 days

* Jd Five hundred twenty-five thousand, six hundred minutes, How do you measure, measure a year? Jd



Why Excel Online?

/[ncconnect-my.sharepoint.com/

« . .
[ ] Th e O rlgl n a I a n d Stl I | t h e b e St @  2023-november-registration-data 1 - Saved v £ Search for tools, help, and more (Option + Q) €33 @
d t . .t t I File Home Insert Share Page layout Formulas Data Review View Automate Help Draw Table Design  Accessibility £ Editing v | Share v [ Comments A Catch up
p roauctivi y 00 '_——a) J;E 5 Unhide All Rows an...  [Z] Freeze Selection (=] Make a Subtable fr... ) o/
Record New E Remove Hyperlinks E Count Empty Rows E Return Table Data a... All Automate
Actions Script Scripts Work
Scripting Tools Office Scripts Flow Templates v
. 1 : -
* Your browser/Teams is where you're at o A enoiteece -
A B © D E 7 G H | J A Work x B‘%
a I rea d 1 [Hybrid: Difference B4 A utomate Worl
y 2 Alamance 554 13 212 2 2,865 39 3,077 41 135,6( of°
3 Alexand 54 1 38 0 431 12 469 12 34,7()] Createaflow
4 Allegh 15 0 12 0 135 4 147 4 114 Choose a flow template to automate tasks in
5 Anson 11 1 6 0 142 4 148 4 182z Excel. We'll take you to Power Automate to
. : 2she zj B i; g iii 12 ;gi lg ig;i finish setup and to customize your flow.
«  Excel Onl Excel :
Xcel Uniine nOW COVErs many Exce 5 el o : 30 T TR a0
. 9 Bertie 10 0 5 0 120 -1 125 -1 15,62
desktop fu 1] Ct lons 10 Bladen 2 1 12 1 234 9 246 10 269: .
11 Brunswick 635 14 310 9 3,617 83 3,927 92 136,28 Run an Office Script in Excel when a
12 Buncombe 2,487 77 1,155 31 8,921 119 10,076 150 198,5¢ Microsoft Forms response is received
13 Burke 150 12 84 -2 1,104 9 1,188 7 74,4¢
14 Cabarrus 1,692 35 368 9 3,868 58 4,236 67 165,82
. 15 Caldwell 135 4 71 3 964 30 1,035 33 71,9¢
« Works great with Power Automate e e— 2 9 Ea—rr —" o O
17 Carteret 252 7 114 7 1,269 20 1,383 27 62,00 Schedule an Office Script to run in Excel
18 Caswell 21 8 14 0 248 1 262 1 20,8¢
19 Catawba 484 5 206 1 2,467 35 2,673 36 140,14
20 Chatham 1,157 18 384 0 2,999 53] 3,383 53 67,71
° D ) I | h k . E I L] 21 Cherokee 47 3 39 3 333 13 372 16 26,5¢ E ’
O n t te t e gate e e p e rs . xce IS a 22 Chowan 30 E L L L 2 et L1y Copy SharePoint list items to Excel
23 Clay 22 -1 27 0 228 4 255 4 11,1C B a a
Online (Business) and send an email
24  Cleveland 138 -2 60 1 908 10 968 11 81,91
data ba Se. 25 Columbus 34 3 25 0 361 1 386 1 42,6¢
26 Craven 235 ) 124 =il 1,735 il 1,859 30 80,91
27 Cumberland 948 41 361 1 4,091 63 4,452 64 211,64 a
28 Currituck 128 6 43 5 594 5 637 10 27,0z
29 Dare 192 3 103 2 786 11 889 13 36,3: Schedule an Office Script to run in Excel
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Why Excel Online?
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Why Power Automate?

* You want to get something done
faster. And more often.

* Not a coder, but you
understand processes and people

* Some actual "doing more with less"

in government.

Environmen

i1 Power Automate 8 state of North Carolina .. &
& Connect NCDOT Work zone Personnel List Status Board Updater d¢ edo [ Comments Save W5 Flow checker A Test New des
- Get items @ -
©® i
A4
Send an email (V2) on error @  ooo
©
A4
{v} Select to reduce to just status and Certification Type @ -
Compose after Select - All Types All Status @ -

0 Scope Installer coo Scope Supervisor
P
Convert time zone ®
Initialize variable StringDataTable ®
- Create item @ .-
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Where can | automate?

*  Emails
e SharePoint/OneDrive documents and list items
* Teams

* Excel

&

* Approvals

*  Microsoft Forms

* Microsoft Lists

Power B OneNote (Busi... Approvals

SharePoint OneDrive for B... Microsoft Forms Planner Microsoft Teams QOutlook.com

* Lots more. Talk to your agency M365 SME




Where can | automate?

Excel




Power Automate

Can be just in your web browser

Connected to you - your Microsoft Account

Easy to get into, well documented online

Power Automate

&~ Weekly On Call Update - Teams Chat Card

. When an item or a file is modified H

utputs07[ 1, "Name')))

Parameters  Settings  Code View  About

Site Address *

‘WebTeamrhltps'//nrrnnnpr' int.com/sites/WebTe »

List Or Library Name *

‘ On-Call-This-Week v

Advanced parameters

[ showing 1o 2 | showall | Clearall

Limit Columns By View

‘ONCALL v x

> How often do you want to check for items?

@ Connected to pmdoran@ncdot.gov.  Change connection

QUAM WY

Environments.

& State of North Carolina

A Send feedback

Save U5 Flow checker A Test

B when an item or a file
is modified

e

@

B et changes for an
item or a file
(properties only)

@

77

New designer @D

® @

m Post adaptive card in

a chat or channel

incconnect-my.sharep

@  2023-november-registration-data 1 - Saved

A search for tools, help, and more (O

o @

File Home Insert Share Pagelayout Formulas Data Review View Automate Help Draw Peng~ ([CEEE) O commens A Cachup
9 f[j L by v v A A Number N [i==] ﬂ?’/ Hoenw 3~ 7Y /O E

e T § - % 9 Gf g3 | Condtonal formatas Cel | 0T 7 sona ringa | Addins
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Workbook Statistics

Excel Online

« Can be justin your web browser

« Connected to you - your Microsoft Account

« Easyto getinto, well documented online

NCDIT
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How do | get to Power Automate? How do | get to Excel Online?

Office.com, then click the waffle icon: Office.com, then click the waffle icon:

www.office.com

www.office.com

Microsoft 365 Microsoft 365

A2 Find Microsoft 365 apps

w I o |

Microsoft 365 Outlook OneDrive Word Excel

£ Find Microsoft 365 apps

o
9
)

Microsoft 365 Qutlook OneDrive Word Excel
®
3 O B @& | » P @ ® @ 2
PowerPoint OneNote SharePoint Teams Power PowerPoint OneNote SharePoint Teams Power
Automate
Automate
People Calendar Forms Planner Power Apps
People Calendar Forms Planner Power Apps

1 = > |
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Power Automate - Solo vs the team

» By default, tied to you. But is this
Power Automate Flow for us?

*  Your NCDIT Microsoft 365 SME is
here to help you




Why Excel Online and Power Automate?

Manually trigger a flow
* Your Excel Online files already live in

SharePoint and OneDirive. X

Excel Online (Business)

X

* Power Automate can act on each row, sheet, <~ Search connectors and actions

file

Triggers Actions

* Excel is the fuel and Power Automate is your B Delete a row
. ==8 Excel Online (Business)
engine.

= Get a row
"J=N Excel Online (Business)

= Get worksheets
"U=N Excel Online (Business)

==§ List rows present in a table
== Excel Online (Business)

== Update a row
==l Excel Online (Business)

== Add a key column to a table
==8 Excel Online (Business)

==§ Add a row into a table
==8 Excel Online (Business)

See more



How does a Power Automate flow start?

o/

+

Automated cloud flow

Triggered by a designated event.

"Someone updated my Excel spreadsheet,
email the boss"

S,

Instant cloud flow

Triggered manually as needed.

"Mobile app button pushed, or a menu
item in a SharePoint list/library. Take some
action on my Excel file"

Q,

Scheduled cloud flow

You choose when and how often
it runs.

“Add a row to my Excel sheet every
Thursday at 10AM”
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Enough slides — let’s make some things

i Power Automate

1. Read data from your Excel sheet —

+ New flow ~ <1 Import

. . it  Home
2. Write data into an Excel Sheet Flows
[ Action items v
Cloud flows Desktop flows Business process flows Shared with r
3. Send Emails via Excel |2 Myfiows
+  Create

Name

4. Create worksheets in Excel

¢l Templates
Conference Demo: Boss's birthday reminder

|-

& Connectors
B Data v Save Office 365 email attachments to OneDrive for ...
[N Mannitnr AV
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Go make something:

https://make.gov.powerautomate.us/

Learn more:

Join the ‘All things M365 User Group in Teams

Microsoft's Power Automate Documentation

Power Automate Learning Path Training from Microsoft

Power Automate homepage:

Learning for every level sceall

Automate a business Automate processes with
process using Power... @ Robotic Process...
4 hr 50 min 2 hr 5 min

Beginner Intermediate

Improve business
performance with Al...

Beginner 6 hr 56 min

® O O O

Improve business
=55 performance with Al...
-

Beginner 26 min

Intrc
Pow:

Intel

NCDIT!
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https://make.gov.powerautomate.us/
http://es/sharepointonlineusersgroup
https://learn.microsoft.com/en-us/power-automate/
https://learn.microsoft.com/en-us/training/paths/power-plat-fundamentals/

Dive deeper into Excel and Power Automate:

Matthew Devaney on Power Automate:

e Filtering Excel rows during import with Power Automate

Tomriha.com on Power Automate

» Getthe highest value from Excel rows in Power Automate

 Getmorethan 256 Excel rows back

» Dealing with date columns in Excel w/Power Automate

» Import tasks from Excel into Planner with Power Automate

Microsoft.com

* Excel Online Connector with Power Automate



https://www.matthewdevaney.com/how-to-filter-excel-table-rows-in-power-automate-text-numbers-dates/
https://tomriha.com/how-to-get-the-highest-value-from-excel-rows-in-power-automate/
https://tomriha.com/how-to-get-date-from-excel-as-a-date-in-power-automate-flow/
https://tomriha.com/how-to-get-date-from-excel-as-a-date-in-power-automate-flow/
https://tomriha.com/how-to-import-tasks-from-excel-into-planner-with-power-automate/
https://learn.microsoft.com/en-us/connectors/excelonlinebusiness/%E2%80%8B

	Microsoft Teams meetings
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8
	Slide Number 9
	Slide Number 10
	Slide Number 11
	Slide Number 12
	Slide Number 13
	Slide Number 14
	Slide Number 15
	Slide Number 16
	Slide Number 17
	Slide Number 18

