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About me
Heather Masters
Cloud Solution Architect for Modern Work, State and Local Government

Career:

e Former Database Analyst and ERP/CRM Manager using
SQL/Crystal Reports/.Net

e Began SharePoint career in 2008 and have worked on all
on premise versions and SharePoint Online

e | specialize in Communication & Collaboration Teams,
SharePoint, Viva, and Power Bl

e Have a passion for Employee Engagement and Analytics

e | live in Austin, Texas, but originally from the Texas coast
e Love exploring new beaches, most recently in Belize
e | have 4 small dogs...2 Corgis and 2 Rescue mutts
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% Apply background effects
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“Everyone should have a
personal Power Bl Dashboard.

Data culture at your fingertips.”

- Satya Nadella
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Getting Started

In this section, you'll learn how to:

Install Power Bl Desktop

Connect SharePoint Data to Power Bl

Create and modify a simple visualization

;‘ “
Save your report and publish to the Power Bl
service



Install Power Bl Desktop

sctors: Admi &2 Login | ADP Warkfore

Note: Skip the steps below if you have already

installed the application. © New look off
1. Go to http://app.powerbi.com PR
If prompted, sign in with your @microsoft.com e-mail Data Gateway
2. From the top-right menu, click on the | Paginated Report Builder
downward arrow icon. NS . & o Vobie
3. Click Power Bl Desktop. Inesday 22 Das} _Anebze n Bxcl pdtes
4. Click Run in the pop-up to install the Click to add textlAtendess
a p p | I Ca tl O n . Do you want te run or saveﬂ]ﬁsktﬂpﬁxﬁd_msi (36.1 MB) from download.microsoft.com? Run Save
. . . . # - X
5. Follow the steps in the installation wizard.
m Deskon (164 Setup Wirard
6. When the installation is complete make sure Power Bl

u have successfully completed the Microsoft Power 81

=<
Da

esktop (x64) Setup Wizard. To dose this wizard, dick
nish,

-

Launch Microsoft Power Bl Desktop is checked.
7. Click Finish. —
Power Bl Desktop will automatically launch.

ﬁ\{ Launch Microsoft Power BI Desktop ]

Back Cancel



http://app.powerbi.com/

Install Power Bl Desktop + A large yellow and black

"Getting Started”
window with links to
videos and other
S resources to help you
R learn all of the rich
Desktop v e R features of Power BI
Desktop may appear.

e If this black and yellow

POWER BI BLOG

il window appears, click x in

‘team.

s the top right corner to

FORUMS

Ready to learn more about Power BI?

L]
+ Get started with Power Bl Desktop C | O S e I t °

+ Download a sample
*  Watch our training videos
+ See what others have built

* You can explore this
information on your own
later.




Power Bl Terms

e  Dashboard

e A dashboard is a single page that shows visualizations of the most important
elements from one or more reports.

e Report

e A report is made up of one or more pages. In most cases, each page is designed
to tell a story and that story is told with visualizations, text, shapes, and images.

— a4

e Packaged content with managed permissions for different audiences.
Containing Reports and Dashboards




Visualize SharePoint List Data

v B Integrate v~
Integrate >

Power Bl> Create & Power Apps 5
Visualize the Report 2 Power Automate >

list 41 Power Bl > Visualize the list
3 Dﬂlh e N N e

Navigate to

SharePoint
List

No reports available

L0 200 A kA 1 C20 loanre




Create Report

Create a Power Bl report and semantic model from this SharePoint list? X

If you continue, data you have access to in the report and associated semantic model will be visible to anyone who can view the list. This remains true for individual list items that have
item-level permissions that only you have access to.

If a semantic model already exists for the SharePoint list, it will automatically be reused.

If you encounter this message without first selecting Visualize the list on a SharePoint list, select Cancel .

Create a report Cancel

* %
Create Semantic Report visible to Report does

Create Report not filter list

Model all list viewers . .
items by security
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[ File v Publish to the list  ¢2 Edit [ Show data table

Publish Report

Publish to the list X

Name your report *

@ When you publish this report back to the list,
a e everyone who has access to the list will be
i able to open it and see all the data you've

shared in the report.

Home Energy Summar y

Name your

report

Publish Cancel

* Edit your report to have access to more visualizations, change visualizations,

change fields in the report
* Report lives within the list and cannot be accessed through Power Bl Service

or Desktop
* It also cannot be embedded in a SharePoint page or published elsewhere
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f you need more from your SharePoint List

Go to Power Bl Desktop

Data

e Connect to SharePoint Online List as
Datasource

Full control over

e \/isualizations

e Permissions
e Embedding



Import data

After installing Power Bl and closing the Getting
Started window, you will see the blank canvas of the
Power Bl Desktop application.

« If you are not on the blank canvas, navigate to or launch
Power Bl Desktop now.

* In the main ribbon menu, click the Get Data icon (not the
arrow pointing downward.)

Power Bl Desktop will open the data.

" = | Untitled - Power Bl Desktop

Home View Madeling Help
Cut D Iy % ?‘
[N
Copy O aé
) Get | Recent Enter Edit
Format Painter | pata~ |Sources~ Data  Queries~
bboard Maost Common

Excel
Power Bl datasets
=

[ il (0 =

Refresh Mew  Mew  Ask A Buth
Page = Visual Question

Insert

|j§_g Power Bl dataflows

D SOl Server Get Data

| | an
Analysis 5e|
P Al Excel
: Bl Text/csv

[% Text/CsV File

Database B xm
[% Web Paower BI JSON

Azure Folder
[?E OData feed Online Services &l por

Other

Blank Quer
I

More...

@ SharePoint folder
SQL Server database
Access database
SQL Server Analysis Services database
Oracle database
IBM Db2 database
IEM Informix databaze (Beta)
IBM Metezza
MySOL database

PostgreSQL database

Certified Connectors
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Locate data in the field list

Power Bl Desktop loads the data, and shows
the imported object, our table, in the right
navigation menu, under Fields.

Note: a table can have many fields. Fields
are usually the table’s columns.

Visualizations > Fields
EMI:UJE[H- L2 Search

b b b el M e

|'._| |._- ) @ £ o~ BB AdventureWorks Sa...
S F M D Country

h R Py Customer Ma...

WValues

Add data fields here

Drillthrough

Cross-report
off O—

Keep all filters
On —§§

Add drillthreugh fields here

i T T o R

Freight

Group

Order date
Crder Cuantity
Product Cate...
Product Name
Regicn

Sales Amount
Tax Amt

Total Product ...

Unit Price
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Create a visualization

Now, let's create a visualization.

Drag fields and drop them in the
empty area of the canvas.

A chart will appear.

Viests

= |

Product Category

Legend

Add data fields here

Value

Sales Amount

Tooltips

Add data fields here

| PN}

L

WX

WX

g =i T TeTOTRCTETT rrCTOTTETTrTE T
Insert Custom visuals Themes Relationships Calculations Share
< Visualizations > Fields
Y B - =] E @ : |-|-l E |-|-|- O search
IEakes Amount by Product A m l: L'- h |'i'i| H-[| |'—I‘I—I
14K F.? |'._I I.j ’ ﬁ, @ %‘c ~ gl AdventureWorks S...
A o = _ -
SF AR lE‘ — Country
2K A 4 g R P @ Customer Na...

% Freight
Group
e Order date
X Order Quantity
~ Preduct Cate...
Product Name
Regicn

~ % Sales Amount

4

Tax Amt

4

% Unit Price

Total Product ...
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Modity a visualization

Note: handles can be used on

the bar chart visualization
o - ‘IL;ult;rt - mu;Zr:JsLt:r;\risula;ls ITlrl1el;rl1es ;{e;;;olnl;lhl:;; - Calculations Share edges to reS[Ze it for better

< Visualizations > Fields Vlerng

T & 2 search

Pz Amoure by Product Category = |

=

o~ E; AdventureWorks 5...

[ Hi &

Country

sIRYI{
' =
1ol

4' il
o

<

@

Customer Na...

T Freight
10K
bz Group
o Axis ~ Order date
% Order Quantity
Product Catego R4
' . ! Ea ~ Product Cate...
Legend Product Name
& ion
! Add data fields here Reg
~ X Sales Amount
2K Valuz Tax Amt
- - Sales Amount A Total Product ...
I —
sandTubes  Socks Shorts

z
z
% Unit Price
_— . Jerseys Helmets Glaves B _”:chv Tooltips
L - x Add data fields here

[ P ) i




Save the report

We have successfully imported data and
created a report with a visualization.

Let's save the report.

Wl Save As s
« » 4 « Desktop » PBIl Getting Started v | O Search PBI Getting Started pe
Organize + Mew folder S 9
" Mame Date modified Type Size
& .
Mo items match your search.
L, >
File name: | PBl Training Report v‘
Save as type: | Power Bl Files (*.pbix) w ‘
~ Hide Folders Save | | Cancel |
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Publish to the Power Bl service

Let's publish the report and its associated
dataset in the Power Bl service
(http://app.powerbi.com):

* In the ribbon menu Home, click the /
Publish button.

If prompted, sign in with your @microsoft.com e-mail.

* When the publishing is complete click the

Marketplace File Theme~ Relgiio

r‘| —

From From Switch Manage

Custom visyg emes Relationships

|l Mew Measure
|J Mew Colum
1 gl Mew Quick Measure

Calculations

Publishing to Power Bl

i, Publishing PEI Training Report.pbix to Power Bl

Cancel

link in the pop-up window to view the

report you just published.

Publishing to Power Bl

+' Success!

Open PBI Training Report.pbix in Power Bl
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Finding the report in Power Bl

In the left menu you will see your list of
dashboards, reports and datasets.

;‘ Azure ML 37 NCS Timesheet Login > Approved fictitious ni B> Demo SharePoint a Demo Com Site B! SuccessFactors LMS £ Sf SuccessFactors: Admi &2 Login | ADP Workforc

& Microsoft Power BI @ My workspace > Workshop C ® D Newlookoff * [J
File v  View v  Edit report O R. 5 Pinali. i=lleas [l Bo.. v | Usage.. ©5F View..
{ Home <
y¢ Favorites > 21
(® Recent > :2
1]
B Apps "
(@)
£ Shared with me S @ AsiA
) rurore
O
& Workspaces > Attantic ?
‘*_; My workspace v
AFRICA
SOUTH AMERICA cotm—

it ( ausTRauA
oy ]

b 8ing 8 35 A0 70 ekl o At




Navigating the Power Bl Service

Home

’ A
©)

Create

B

Browse

©

Onelake
data hub

Metrics

®

Monitoring
hub

m

Learn

I
Workspaces

®

My
workspace

Power BI

Power Bl Home

0 The ultimate Power BI, Microsoft Fabric, SQL & Al learning event! Join us in Las Vegas from March 26-28, 2024. Use code MSCUST for a $100 discount.

Recommended

Explore basic Power Bl concepts
Getting started with Power Bl

Open

¥ Favorites as] My apps

Q Search

Explore the 100 most useful productivity ti... Cancer statistics in the USA
Explore this data story Explore this data story

@ =

N

v

C 1more

x Close All

New items saved to: @ My workspace

Intro—What is Power BI?

Getting started with Power Bl

Cancer Analytics Dashboard

THE DEFINITIVE

USA CANCER STATSTICS

100

MOST USEFUL
PRODUCTIVITY TIPS

743M

1910 181M

70-74 vears

L R L

AAAARALDA

—rr—
—
1

- i

<1 Yoar

Open Open

o donah]

© e 06 0 0

Q Filter by keyword

o —

e=s

N
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Workspace Contents

Workspaces provide access to multiple resources

e Users and Groups can be assigned workspace roles

Contents of a Workspace

e Datasets — Now Semantic Models Cddpeors
* Dataflows ® EEEREIRE
e Datamarts © s
eReports mm =
e Paginated Reports e

e Metrics —

e Dashboards
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Understanding Workspaces

My Workspace

e Think of this as your OneDrive for Power Bl. It can be shared, but
is not meant for collaboration

e Shared and Governed

e Available for both Premium and Pro Licenses

e Premium Capacity has more computing power and is available to
all users in your tenant with or without licensing (with permission)
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Practice

Create reports and dashboards in Power Bl - documentation - Power Bl
| Microsoft Learn

Download the Contoso Sales Sample and complete the tutorial
e Learn DAX basics in Power Bl Desktop - Power Bl | Microsoft Learn



https://learn.microsoft.com/en-us/power-bi/create-reports/
https://learn.microsoft.com/en-us/power-bi/create-reports/
https://learn.microsoft.com/en-us/power-bi/transform-model/desktop-quickstart-learn-dax-basics

= Microsoft

© 2015 Microsoft Corporation. All rights reserved.
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