Instructions for User Administrators Reqistering for CJLEADS
User Administration Class thru LMS

Log into: https://ncgov.csod.com

Page Displays - Location where you will Create Your End User’s Training
Account (in old system it was creating your student list)
Go to: Register — Click here to create account

North Caroling
Learning Centdr

Forg)t Usemame?

Forgot Patsword? click here

Register - Click here to create account




Welcome NC Learning Center Page Displayed

welcome

IIF YOU HAVE AN EXISTING ACCOUNT:
+ Do NOT create a new account

+ Click the "Forgot Username" or "Forgot Password" links on the login page as needed
+ For additional assistance, have your Agency/University Training Contact, or EEO Prgram Administrator contact the OSHR LMS Support team

' Required Field

" FirstName: | vinnje —| ENTER: End User’s
Name
* LastName: | vcajister First Name
. . ' Last Name
Email Address: | minnie, mealister@ncgov -
Email Address
"Phone: | 919-000-0000 Phone Number
. _ User ID: Email
User ID: | minnie.mealister@nc.gov Address/ LMS User ID
EE Code (Enter code if | ¢ pADS “ » EE Code: CJLEADS -
provided one)
SELECT AS |
- - SELECT AS SHOWN
c;;mrycmp System of NC —
ot et Agimre Category: = associated State Agency o ——

Oept. of Enviranmental Quatty Lol Government
Dept. of Healh and Human Services
Dept. of rformanon Techno >N

Dept. of rarance

Urnvoraty
Commursty College

.

e S eC LN oot of Information Technology

Dept. of Justice

Dept. of Labor

Dept. of Mitary & Veterars Alsrs

M ODept. of Naturat & Cutral Resources
Dept. of Pubiic Instruction

* Passwords must contain both upper and lower case letters.
* Passwords must contain alpha and numeric characters.
* Passwords must be 8 - 20 characters.

* Passwords cannot have leading or trailing spaces.
Offce of State Buoget & Management
Offce of State Controder

Oftoe of State Muman Resouroes
SOk of Scmence & Mah

Socretary of Stte

* Passwords cannot be the same as the Username, User ID, or email address.

State Aconor

* New password .
Sunshine2!
-{I Create a Password

* Confirm password Sunshine?}

Already a user? Login here
Return to Browsing? Click here

[ Cancel ] [ Log In ]




Examples on Password Creation: Create a Generic Password
Your Department Name and a Number
Mountainpd2 (pd — police department)

Mountainso3 (so — sheriff's office)

Make sure that you put the category as Associated State Agency and
association as Dept. or Information Technology. This ensures that we pay
the training bill and not your agency.

Note: Left Side of Page — Your Transcript Section

No Assigned Training

-

gleads

Home Learning Leadership Training

Hello, turtle, let's get started.

‘ cjleads

Your Transc. ‘ot ‘
: o asing and Contract Training
& < NC Department of Administration

No assigned training

The Division of Purchase & Contract is the centeral purchasing
) authority for all state departments, institutions, agencies,

Type: cjleads or _dit (space) cjleads in one of the Filter Search

Fields... (not necessary to type in both)



Displays Search Results:

Global Search

cileads | Search

Refine search

Training results (<)

- - DT CIJLEADS User Administrator Training

nformation Technology (ITS) | 3OO
training Must be instructed by a DIT GDRAC CJLEADS Inst
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TRATCS
[ = DT CILEADS Train the Trainer Update
Event | Information Technology (1ITS) | $0.00
- CILEADS am that is ither by the needs of Department of Information Technology roour

nd the For evenry ufg r CIJLEADS block of instruction Must be ven Tto trainers hawe
Y o DA ection. T will ensure t t the most correct and current information is tau
=" DIT CJLEADS (End User Tralnlng) Judicial Only

=1

nformation Teck Y 1 $0.00
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v
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e i

1 CILEADS acce and assignet role in the CILEADS User r..u.n nistration Utility Admin >
[ - -] DIT CJLEADS (End User Training) Lavw Enforcement Only
Event | Information Technology (ITS) £0.0C
o wrmEa | PAPORTANT**==* This training mu nstructed by a CILEADS Instructor ith ved spec
(Crimimal hus Law Enforcement Automated Data Service Prior 1o taking this cou e v CILEADS
must have gr ted CILEADS ; e and gne role in the CILEADS User Administration Utility Adnin

Choose Appropriate Training -- DIT CJLEADS User Administrator Training

Global Search

cileads

Refine search

Training results (4)

I DIT CIJLEADS User Administrator Training
Event | Information Tec TS)
raaa R BAPORTAMNT S =%% This training mus TN Tustice Laww
Enforcement Automated e day before

THE PURPC T ST o
ADMIMNISTRATC
- = DIT CJLEADS Train the Trainer Update
- Event | Information Technols : OO
CILEADS is a program that is a either by the needs of e tment of Information Techn 1w o o
arcound the te. For every update s CILEADS a block of instruct be given to trainers that have been
Certitied the PRCDIT GLAC tra e This will ensure It the mos urrent INformation is t
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= Event | Information Technols
A A AP O RTAMNT**==* This tr . cte = CILEADE Instructor with the s ed specialty. CILEADS
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Event | Information
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must have granted CILEADS acce aned a role in the CILEADS User ninistration Utility Sdmin

Displays Training Details -- CJLEADS On-Line Class Listings
Training Details Lists:  Class # (221357) & Title

Location: On-Line — WebEX

Date & Time

Class Availability



Click: Request to automatically register for the session you wish to attend

Training Details

s DIT
L

rma 228091 - Forsyth County SO Only

L] Session - Information Technology (ITS) - 4 hours

Location
Forsyth Cownty Sheriff's Office Indoor Training Facility

Transportation

English {LI5)

CILEADS (End User Training) Law Enforcement Only
harmation Techisohogy (1T & e s £ 080

MCURAEMT TRAMMIMNG FOR USERS O

£0.00

Duration
TF20/2018, 1:00 PR

G

72042018, 5:00 PM

TR P

i EstrEthon LIty

Request ~

] Session . Information Technology (ITS) . 4 hours . $0.00
' Request -
Location Duration i
OPUS Eastern Region (Greenville), DPS - OPUS Training T/23/2018, 9:30 AM - 7/23/2018, 1:30 PM
Sites, Public Safety (DPS)
English {LI5)
s 221357 - Session Details Mo Seats Available
L Session - Information Technology (ITS) . 4 hours . $0.00 -
' Request =~
Duration -
wline traiming, Department of Information 1252018, 9:00 AM ] ) P
(DI
English (U%)
mn 227586 - Session Details No Seats Available
L] Session . Information Technology (ITS) - 4 hours - $0.00 -
: Request ~
Location Duration
e Dt ok Lo 45 LgEnte oon irs £anap .




