
 

Instructions for User Administrators Registering for CJLEADS 

User Administration Class thru LMS 

 

Log into: https://ncgov.csod.com 

 

Page Displays - Location where you will Create Your End User’s Training    

                          Account   (in old system it was creating your student list) 

Go to:   Register – Click here to create account 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



 

Welcome NC Learning Center Page Displayed 

                                                                                                     

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ENTER:  End User’s 

Name 

     First Name 

     Last Name 

     Email Address 

     Phone Number 

     User ID:  Email 

Address/  LMS User ID 

    EE Code:  CJLEADS - 

always 

Create a Password 



 

Examples on Password Creation:  Create a Generic Password 

 Your Department Name and a Number 

  Mountainpd2   (pd – police department) 

  Mountainso3   (so – sheriff’s office) 

 

Make sure that you put the category as Associated State Agency and 

association as Dept. or Information Technology. This ensures that we pay 

the training bill and not your agency. 

  

Note:    Left Side of Page – Your Transcript Section 

      No Assigned Training 

 

 

 

Type:   cjleads  or    dit (space) cjleads  in one of the Filter Search 

      Fields…   (not necessary to type in both)  

 



Displays Search Results: 

 

Choose Appropriate Training  --  DIT CJLEADS User Administrator Training 

 

Displays Training Details --  CJLEADS On-Line Class Listings 

Training Details Lists: Class # (221357) & Title 

     Location:  On-Line – WebEx 

     Date & Time 

     Class Availability 

 



Click:  Request to automatically register for the session you wish to attend 

  

     


